
Step-by-Step Guide: 
How to vote online for Localities Bid Fund Round 2 
Note: If using a mobile device some of the steps may require you to open up the “Menu” in the top left corner of your screen. 
 
STEP 1: Go to https://sbo.communitychoices.scot   
 
STEP 2: (Computer/Tablet) Click Register. / (Mobile) Click Menu in the top left hand corner, then Register. 

 Computer/Tablet View          Mobile View 

 

 
 
 
 
STEP 3: Enter a username, your email and password, accept the terms and conditions and click Register.  

This is required to create a user account on our digital platform called Consul. This platform will also be used for local community engagement on locality plans 

and other local debates. Therefore you will only need to register once. 
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Make a note of 

your registration 

details for logging 

back in. 

https://sbo.communitychoices.scot/
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STEP 4: You will be sent an email from Consul titled “Confirmation instructions”. Click Confirm my account from within your email. 

STEP 5: On confirmation of your account you will be taken back to the “Sign in” page. Enter your registered details. 
Check the tick box “Remember me”. Click Enter. 
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STEP 6: You will be taken to a page named “Participate”. At the bottom of the page click Submit personal details 

 and verify my account.  This is required for you to participate in the online public vote.  
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STEP 7: Answer the 3 SBO Voter Verification questions. Click Submit.  

This data will allow us to cross reference online votes and votes cast by paper ballot. 
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STEP 8: You will receive a “Thank you” message. Select Please Click to Verify Your Account and Cast Your Vote! 
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STEP 9: This will take you to a page called “Verify residence”. Add your Date of Birth and Postcode, accept the Terms and Conditions and click Verify residence.  
This data ensures online voters live in the Scottish Borders and are aged 16 years old and over. 
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STEP 10: You will be returned to your “My account” page. Your account is now verified and you can go ahead and vote by clicking on Localities Bid Fund at the top of 

the page. Note: Mobile users may need to access this through the “Menu” in the top left corner. 
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STEP 11: Click on the “locality” you wish to vote in. 
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STEP 12: Your locality has a set number of votes to be cast, these appear in the header. Scroll through the projects (some go over two or more pages) and cast all your 

votes on the projects you wish to see funded. As each project is selected the Vote button will change to a tick and your chosen projects appear in a “My ballot” column 

on the screen. 
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STEP 13: Once you have cast all your votes for your chosen projects, click on one of the Check my ballot buttons.  
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STEP 14: The “Your ballot” page confirms which projects you have selected. If you are happy with your selection simply Sign Out (top right hand corner of webpage) 

and these projects will be cast at the end of the voting window. You have now cast your votes. Thank you for voting! 
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