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A person who without, or otherwise than in accordance with, the written permission of The 
Roads Authority, in conducting operations for the construction, repair, maintenance or 
demolition of any building, occupies, for the purpose or depositing materials or otherwise in 
connection with those operations, a part of a road, whether or private, commits an offence. 
 
1. Applicant: 
  

Name: 

Address: 

 

Tel: 

 
2. Site of Occupation 
  

 

 

 
 This application must be accompanied by three copies of a site plan to a minimum of 

1:500 showing: 

 Road width 

 Footway width 

 The position of lamp-posts, signs etc 
 

3. Duration of occupation of the road: 
 

(i) From: Date: am/pm (delete as appropriate) Date: 

(ii) To: Date: am/pm (delete as appropriate) Date: 

 
4. Reason road occupation is required: 

 

 

 
5. Has Planning Consent been applied for? YES NO 

If yes give number if known: 
 

 
 

6. Has Building Warrant been applied for? YES NO 
If yes give number if known: 
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7. Name of Contractor if different from the applicant: 
 

Name: 

Address: 

 

Tel: 

 
 
I hereby apply to occupy part of a road and agree to satisfy the requirement imposed to me 
by the Scottish Borders Council if permission is granted. 
 
 
Signed   ........................................................................ 
  (Applicant) 
 
 
The application to be completed and returned at least five working days before the date 
given in 3 (i) above.  
 
 
Please return completed application to:    
 
Road User Engineer 
Scottish Borders Council 
Commercial Services 
Reiver Complex 
Newtown St Boswells 
MELROSE 
Scottish Borders TD6 0SA 
     
 
Tel: (01835) 825223 
 
Email: roadworks@scotborders.gov.uk 
 
www.scotborders.gov.uk 
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