Scottish Borders Council
Application Form for Bereaved Partner’s Paternity Leave
	Use this form to request Bereaved Partner’s Paternity Leave. This is a sensitive and exceptional leave request. Complete as much information as possible and submit to your line manager and HR Shared Services. If any details are not available immediately, they can be provided later where reasonably practicable.


1. Employee details
	Full name
	

	Employee number
	

	Job title
	

	Service / Department
	

	Line manager name
	

	Work email / contact number
	

	Home address
	

	Postcode
	



2. Child details
	Child’s full name
	If known

	Child’s date of birth
	DD/MM/YYYY

	If adopted: date of placement / arrival in Great Britain
	DD/MM/YYYY or N/A

	Is the child under one year old?
	☐ Yes    ☐ No

	Is this a multiple birth / placement?
	☐ No    ☐ Yes - please provide details below

	Additional information
	



3. Bereavement details
	Name of deceased parent / main adopter / main intended parent
	

	Date of death
	DD/MM/YYYY

	Relationship of deceased person to the child
	☐ Mother / parent who gave birth    ☐ Main adopter    ☐ Main intended parent

	Employee’s relationship to deceased person
	☐ Spouse    ☐ Civil partner    ☐ Partner    ☐ Other: __________

	Was the death on or after 6 April 2026?
	☐ Yes    ☐ No

	Any information HR should be aware of
	Optional



4. Eligibility declaration
Please tick all statements that apply:
	☐ I am the child’s father.
	☐ I am the spouse, civil partner or partner of the mother / parent who gave birth.

	☐ I am the spouse, civil partner or partner of the main adopter or intended parent.
	☐ I have, or expect to have, the main caring responsibility for the child.

	☐ I am taking this leave to care for the child.
	☐ I am an employee of Scottish Borders Council / an elected member, as applicable.



5. Leave requested
	Requested start date of leave
	DD/MM/YYYY

	Requested end date of leave
	DD/MM/YYYY

	Total length of leave requested
	Up to 52 weeks, depending on statutory entitlement

	Is the leave requested as one continuous block?
	☐ Yes    ☐ No - provide details / HR review required
__________________________________________________


	Are you taking any other parental leave before or after this leave?
	☐ No    ☐ Yes - provide details: __________

	Date you expect to return to work
	DD/MM/YYYY, if known



6. Employee declaration
☐ I understand that Bereaved Partner’s Paternity Leave is normally unpaid unless an enhanced or separate paid leave arrangement applies.
☐ I understand that the leave must be used to care for the child.
☐ I understand that statutory guidance requires the leave to be taken within the applicable one-year period and normally in one continuous block.
☐ I will notify my line manager and HR Shared Services as soon as reasonably practicable if the requested dates change.
☐ I confirm that the information provided in this form is accurate to the best of my knowledge.
	Employee signature
	

	Date
	DD/MM/YYYY



7. Line manager / HR Shared Services use
	Date received
	DD/MM/YYYY

	Eligibility checked
	☐ Yes    ☐ No

	Leave dates agreed / recorded
	☐ Yes    ☐ No

	Payroll notified, if required
	☐ Yes    ☐ No    ☐ Not applicable

	Any additional support discussed?
	☐ Employee Assistance Programme    ☐ Parental Bereavement Leave    ☐ Special Leave    ☐ Other: __________

	Manager / HRSS name
	

	Signature
	

	Date
	DD/MM/YYYY



Submission and support
Please send the completed form to your line manager and HR Shared Services. Given the circumstances, managers should handle the request sensitively, limit unnecessary evidence requests, and discuss any immediate wellbeing or support needs with the employee.
Notes for employees and managers
Bereaved Partner’s Paternity Leave is a statutory day-one right for eligible employees in England, Scotland and Wales where the relevant death occurs on or after 6 April 2026.
It is unpaid by statute, although employers may choose to provide paid leave or other support arrangements.
Employees may be able to take this leave before or after other parental leave and pay they are eligible for.
Current statutory guidance should be checked when confirming eligibility and the latest requirements.

